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Apprentice House is the country’s only campus-based, student-staffed publishing company. Directed by professors and industry professionals, it is a non-profit activity of the Communication Department at Loyola University Maryland. The Apprentice House model creates an unprecedented collaborative environment among faculty and students, while teaching and training tomorrow’s editors, designers, and marketers.

Apprentice House only accepts 10-12 books per year, ensuring that its authors are given individual and specialized attention from students and staff alike. All acquisitions, development, design and marketing work at Apprentice House is conducted by students in the corresponding courses and extracurricular club. Our authors enjoy knowing that their books are helping to indoctrinate students into the world of book publishing, offering them invaluable work experience and credentials for their future careers.
For the better part of the process, an author’s main point of contact will be one or more Loyola students enrolled in the publishing courses offered by the department. 
What to Expect from Apprentice House

The Acquisitions Process. Upon submission of your manuscript, your work will be assigned to students, who will review it and make an initial recommendation about whether to proceed with the acquisition, or to pass on the work. Before an author is offered an agreement, Apprentice House will review the entire manuscript and supporting materials and will discuss the work with the author.

Timeline. If you submit during the spring or fall semester, you should hear from Apprentice House within eight weeks of submission. Once formally acquired, projects may take up to 12 months to reach publication, moving through at least two academic courses and the review of students and faculty. Given that our staff consists primarily of undergraduate students, Apprentice House is often at the mercy of the academic calendar (i.e. summer, fall break, Thanksgiving and winter holidays, spring break, etc.). 

Ownership. Authors retain ownership of their work, though Apprentice House retains the publication right to the acquired edition of the work. 

Royalties. Apprentice House offers industry standard royalties for all forms of the published work. Because of its non-profit nature and budgetary limitations, Apprentice House cannot offer advances. 

Marketing. Apprentice House is not able to provide big-budget marketing for its publication. We rely heavily on our authors to promote their books upon publication. Our marketing students select a number of titles each year for which they create marketing plans. These plans are provided to authors for implementation. Apprentice House students create a sample press release, and sends up to 10 review copies to contacts provided by the author.
What We Expect from Our Authors
We ask for your understanding and patience as our student editors and designers “learn by doing” throughout the semester. We also request your understanding that our academic schedule often has us unreachable during the breaks mentioned above. 

We expect our authors to review any draft designs within 72 hours of receipt to ensure we can keep on our production schedule. 

We expect our authors to be tireless self-promoters, and to keep us up-to-date on events, readings and reviews so we can promote your successes.
Submit Your Manuscript to Apprentice House
If you would like to submit your work for consideration by Apprentice House please complete the following questionnaire and send it—along with the following information—to apprenticehouse@loyola.edu.
1. Author Questionnaire (below)

2. Current resume

3. Table of Contents of your work

4. At least three sample chapters (full manuscripts are preferred)
We prefer the aforementioned items via email in MS Word or .txt/.rtf format.
	General Information 

	Your name: 
(as it would appear on the book)
	

	Your legal name: 
(if different than above, for copyright purposes) 
	

	Address: 


	

	City: 
	

	State: 
	

	Zip: 
	

	Phone:
	

	Fax:


	

	Cell: 
	

	E-mail: 
	


	Information About You.

	Please submit your resume or detailed biography with information about your education, experience, affiliations, honors/awards.

	

	Personal Introduction or Biography (50-100 words) 

	

	Please mention any expertise that you may bring to the subject matter of your work, either as a published author or professional with pertinent experience and knowledge.

	

	With which author(s) would you most compare your writing style?

	

	Information About Your Manuscript.

	What’s your proposed title (and subtitle) of your manuscript?

	

	Please supply a brief description of the book (approx. 150 words):

	

	If there are competing books, please list title, author, date, publisher, and indicate how your work differs.

	

	Please supply a list of 10-20 newspaper, magazines, and/or journals that you believe might be interested in reviewing your book. Please provide complete addresses as well.

	

	Please provide the names of recognized authorities on the book’s subject matter or any appropriate experts who you believe would be interested in providing prepublication comment for promotional purposes. Please include complete mailing and e-mail addresses:

	



